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introduction  

 

 
The Mt Eliza  Primary School Working Together Booklet has 
been designed to outline the schoolôs approach to Student 
Well being.    
 
The philosophy at  Mt Eliza Primary School is that stu dent 
welfare and behaviour are both areas for co -operation and 
partnership between ho me, school and the community.   
This booklet is part of our  partnership and includes areas 
specifically for children and parents.  
 
The aim s of Mt Eliza Primary School are :  
¶ To provide a safe, happy learning environment for 

every student  
¶ To provide a positiv e environment which  encourages 

mutual respect and self -esteem  
¶ To promote the best interests of the students by 

teachers, students and parents working together  
¶ To prepare students for their role in the wider 

community  
 
The Working Together Booklet is regu larly updated to 
ensure that it reflects current practice at the school.   

 
We welcome feedback from f amilies about the usefulness 
of, and material included in the Working Toge ther Book let . 
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for the k idsé 
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rights and responsibilities  

 

 
All members of our school community have rights and 
responsibilities:  

 
we  all have the right to:  
¶ Be treated with respect, fairness and kindness  
¶ Be accepted as individuals: we are all different  
¶ Be safe in the classroom and school ground   
¶ Be listened to and have our opin ions respected  
¶ Have our belongings  respected  

 
w e all have the responsibility to:  
¶ Behave in a considerate, co -operative and courteous 

manner  
¶ Treat others with respect, fairness and kindness  
¶ Follow the classroom and general school rules  
¶ Listen to others a nd respect their opinions  
¶ Use positive language and be haviour  towards others  
¶ Take care of your own, otherôs and school belongings   
¶ Allow other  students to learn and play without 

interference  
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school rules  
 
 
i nside rules  

1.  We allow others to learn  
2.  We keep all parts of our body to ourselves  

3.  We walk inside the school buildings  
4.  We wait until we are acknowledged before we speak  
5.  We keep within our own personal space   
6.  We get permission from the owner before we touch 

 other peopleôs things 
7.  We give eye contact  to the person who is speaking  
8.  We follow staff instructions  
9.  We raise our hand to get the teacherôs attention 
10.  We use good manners when we speak  
11.  We do not use swear words.  

 
outside rules  

1.  Play in a way which does not hurt yourself or others  
2.  Climb only on play  equipment provided  
3.  Move safely around the school  
4.  Place rubbish in bins and eat in the designated area  
5.  Listen to and follow instructions from staff  
6.  Expensive or dangerous belongings are to be kept 

at home  
7.  Fighting and swearing are not allowed  
8.  Students ente r buildings with teacher supervision 

during playtimes only  
9.  Stay within school grounds during school hours  
10.  Play in designated areas  
11.  Walk bikes and scooters in the school ground  
12.  Care for school resources and equipment  
13.  Approved school hats are to be worn from  

September to end of April.  
14.  Out of bounds areas are: car park, front of school, 

behind art room and garden areas.  
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social skills program  
 
 
Social skills are essential in guiding children to develop 
strategies that  will help them deal with the challenges and  
difficulties that the future will bring.  There are ways of 

behaving which will enable children to get on well with 
each other and make friends.  
 
At Mt Eliza Primary School we focus on particular values as 
part of our Wellbeing program.  The four values w e 
promote are: respect, resilience, responsibility and  
connectedness.   Our school captains present at various 
assemblies skits where behaviours modeling these values 
are presented.  
 

Our school has adopted a number of programs and 
initiatives designed to en hance the wellbeing of our 
community; our students, staff and families.  Mt Eliza 
Primary School is a KidsMatter school.  What is a 
KidsMatter Primary? A national mental health promotion, 
prevention and early intervention  initiative for primary 
schools tha t aims to:  
 
¶ Improve student mental health and wellbeing  
¶ Reduce mental health difficulties among students (i.e. 

anxiety, depression and behavioural difficulties)  

¶ Increase support and assistance for students 
experiencing mental health difficulties.  

 
Via a co mprehensive and systemic framework and 
implementation process with evidenced - based 
resources.  
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KidsMatter Primary  
 
¶ Recognises the fundamental importance of studentôs 

mental health to wellbeing and learning  
¶ Acknowledges and builds on what schools are alre ady 
doing for childrenôs mental health 

¶ Is based on a comprehensive model of a whole -school 
approach to addressing childrenôs mental health. 
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what is b ullying ? 
 
 
This is the inappropriate use of power by one or more 
persons over another less powe rful person or group and is 
generally an act that is repeated over time. Bullying can 

take many forms:  
 

Verbal  (name calling, put downs, threats)  
 
Physical  (hitting, punching, kicking, scratching, 

tripping, spitting)  
 

Social  (ignoring, excluding, leavin g out , 
alienating)  

 

Psychological  (spreading rumours, stalking, d irty looks, 
hiding or damaging p ossessions)  

 
Cyber  (being blocked, emoticons, capitalizing, 

put down)  
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w hat should I do if I am being bullied?  
Tell someone. This could be:  

¶ Class teacher  
¶ Parents  
¶ Principal or Assistant Principal  

 
Itôs OK to ask for help!  

¶ Stand up for yourself. You should use a strong 
voice and look the bully in the eye and say, ñI 
donôt like it when éé.é. I want it to stopò 

 
Action which will be taken:  

¶ There will be ti me for you to talk with your teacher 
to allow you  to explain what happened  

¶ Teachers and your parents will help you  
¶ A plan will be made to stop the bullying behaviour  
¶ You will be asked if the problem has been fixed  

 
You have the right to:  

¶ Feel safe  
¶ Wor k and play without feeling threatened  
¶ Be able to tell your worries to a trusted adult  

 

 

 

 

 

 



10  

w hat should I do if I see someone being  bullied?  
Try to help the student(s) being bullied. Tell  someone. 
This could be:  
¶ Teacher on duty in the playground  
¶ Class teacher  
¶ Parents  
¶ Principal or Assistant Principal  

 
You have a right to:  
¶ Be safe from bullying behaviour  
¶ Stand up for someone else who needs help  
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r eflections  

 

 
What I like about me...  
_______________________________________________

__________ _____________________________________

_______________________________________________

_______________________________________________

_______________________________________________

_______________________________________________

_______________________________ ________________

_______________________________________________

_____________________________________ _________ _ 

 
How I can help someone this yearé 
_______________________________________________

_______________________________________________

________________ _______________________________

_______________________________________________

_______________________________________________

_______________________________________________

_______________________________________________

_____________________________________ _________ _ 
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m y five finger network  
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f or the parentsé 
 

what is bullying?  
 

 
This is the inappropriate use of power by one or more 
persons over another less powerful person or group and is 
generally an act that is repeated over time. Bullying can 
take many forms:  
 

Verbal  (name calling, put downs, threats)  
 
Physical  (hitting, punching, kicking, scratching, 

tripping, spitting)  
 

Social  (ignoring, excluding, leaving out , 
alienating)  

 
Psychological  (spreading rumours, stalking, d irty looks, 

hidin g or damaging p ossessions)  
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w hat should I do if my child is being bullied?  
¶ Encourage a sense of assertiveness in your child  
¶ Watch for signs of distress in your child  
¶ Take an active interest in your childôs social life 

and acquaintances  
¶ Listen calmly , without overreacting, to your childôs 

concerns  
¶ Inform the school if bullying is suspected. The 

initial report is best directed to the childôs class 
teacher, but at any stage the P rincipal and/or the 
Assistant Principal can be contacted  

 
action which ca n be taken:  

¶ An action plan be developed  
¶ The matter will only be considered resolved when 

all parties are in agreement  
 

y ou have a right to:  
¶ Be kept informed of bullying incidents involving 

your child  
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w hat happens to a student or group of students who 
are bullying others?  
They will be taken away from the situation and the 
following actions will be taken:  

¶ Implementation of Restorative Practices  
¶ Discussion with their teacher  
¶ They will be given guidance in appropriate ways of 

behaving  
¶ Parents will be informed by the relevant staff  
¶ Disciplinary action will be taken if required  

 
They have a right to:  

¶ Be informed that the behaviour is not acceptable  
¶ Be dealt with fairly  
¶ Know the disciplinary consequences of bullying 

behaviour  
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w hat are the ac tion plans?  
This is a plan of action to deal with the bullying.  
The steps in this plan will vary depending on:  

¶ The severity of the bullying  
¶ The extent of repetition of bullying  
¶ The number of students involved  
¶ Where the bullying is happening:  

In the pl ayground  
In the classroom  
Out of school ( e.g.  to/from school, camps, etc)  

¶ Whether the bullying is physical or psychological  
The steps could include:  

¶ Restorative Practices being implemented  
¶ Parental contact  
¶ Meetings with all involved parties ï community  

conferencing  
¶ Regular reviews  

 
The situation will be considered resolved when all parties 
are in agreement.  
 
 
b ystanders  
 
Stand Up Donôt Stand By 
 
One of the most important ideas we try to teach the 

students is that bullying is a whole school community 
pro blem and that standing up to someone who is bullying 
one of your friends, is often effective in stopping the 
bullying.   
 
Stand Up Donôt Stand By. 
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children learn what they live  
 
 
If children live with criticism, they learn to condemn  

If children liv e with hostility, they learn to fight  
If children live with ridicule, they learn to be shy  
If children live with shame, they learn to feel guilt  
 
If children live with encouragement, they learn confidence  
If children live with praise, they learn to appreci ate  
If children live with fairness, they learn justice  
If children live with security, they learn to have faith  
If children live with approval, they learn to like themselves  
If children live with acceptance and friendship they learn 

 to find love in the wo rld  
 
Anon.  
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f or everyone é 
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student  code of conduct  

 

 
i ncidents  
 

Swearing  
Name calling  
Climbing trees  
Interfering with otherôs games teasing/harassment  
Dangerous play  
Throwing sticks/stones  
Endangering others  
Rudeness or swearing at an adult  
Stealing  
Continual harassment  
Victimisation  

Prejudice  
Leaving school grounds  
Fighting -  hitting, pushing, kicking others  
Bullying  
Repeat offenders  ï see Incident Report  
Intimidation  
Racism  
Intentional Property Damage  
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parent code of conduct  
 
 
principles  
 
Mt Eliza Primary Schoolôs Parent Code of Conduct is 

developed to promote a supportive environment where 
effective communication is the key to support children at 
school and to promote a sense of belonging and pride 
within ou r school community.  This is fo rmed on the 
following principles:  
 
¶ All individuals are valued and treated with respect  
¶ Workplace participants have a right to work in a 

secure environment, without intimidation, bullying or 
harassment  

¶ Parents/guardians have a right to expect that their 
chi ldren will be educated in a secure environment in 
which care, courtesy and respect for the rights of 
others are encouraged  

¶ Teachers have a right to expect that they will be able 
to teach in an orderly and co -operative environment  

¶ Parents/guardians have an obligation to support the 
school in its efforts to maintain a positive teaching 
and learning environment  

¶ Principals and staff have an obligation to fairly, 
reasonabl y and consistently, implement the Code of 

Conduct.  
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r estorative p ractice  

 

 
w hat is re stora tive p ractice ? 
 

The definition of restorative practice is a process whereby 
all the parties involved in a particular offence come 
together to resolve together how to deal with the problem 
and how to move forward from it.  
 
At Mt Eliza Primary School we use Restorative Practices as 
a method of managing conflict.   
 
Below is the dialogue we use when dealing with issues at 
school:  
 

d ialogue to m anage conflict  
 
t o all  
ü We are here to sort out the incident over é 
ü Only one person talks at a time  
ü Everyone will get a n opportunity to speak  
 
t o the person who has done the harm  
ü Can you tell me what happened?  
ü What were you thinking at the time?  

ü What have you thought about since?  
ü Who has been affected by what you did?  
ü How have they been affected?  
ü Has anyone else been affec ted? How?  
ü Is what happened fair?  Could be asked several times 

durin g this part of the conversation  
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t o the person who has been harmed  
ü What was your reaction at the time of the incident?  
ü How did you feel about what happened?  
ü What did you think at the time?  
ü What have you thought about since then?  
ü How have you been affected?  
ü What has been the hardest thing for you?  
 
t o both  
ü The person who did the harm first  
ü What do you think you need to do to make things right?  

or  
ü What would you like to see happen to repair the harm?  
ü Is that fair?  
ü Is that realistic and achievable?  
 

Could formally record an agreement  

 
t o both  
ü Restate the agreement  
ü Is there anything else you would like to say?  
ü Is that the end of the matter?  
ü Congratulate them for working out the issue  
 

If you fe el it is necessary, arrange a time to meet 
ag ain to see how things are going  
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policies  
 
 
Mt Eliza Primary School has a number of policies 
specifically to do with Student Well being.   
 
These include:  
Á School Welfare Policy  
Á Integration Policy  
Á Student Secur ity Policy  
Á Cyber Smart Policy  
Á Sun -Smart Policy  
Á Attendance Policy  
Á Uniform Policy  
Á Camp Policy  
 
These are all available for your perusal at the school office.  
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student safety  
 
 
Please be aware of student supervision times at Mt Eliza 
Primary School.  
 

We ha ve three teachers on duty to supervise students in 
the school grounds at the following times:  
Á Before school, 8.30 -8.45  am  
Á At recess and lunch breaks  
Á After school between 3.15 and 3.30pm  
 
Please be aware that there are no  teachers on supervision 
duty before  8.30  am  or after 3.30 pm each day.  Students 
who arrive earlier than 8.30 am or collected later than 
3.30 pm will be required to attend Camp Australiaôs Before 

and After School Care  program , located in the old school 
house.  Charges for this care will be made accordingly.  
 
If you need to collect your child during school time, or they 
are late to school, please fill in a late arrival notice or an 
early departure notice from the office.  This will ensure 
staff  are kept informed  of studentôs whereabouts at all 
times.  
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online information for common 

parenting concerns  

 
¶ beyond blue ( www.beyondblue.org.au )    

Tel 1300 224 636  
¶ SANE Australia ( www.sane.org )   

Tel: 1800 187 263  
¶ Australia n Psychological Society (ASP)  

www.psychology.org.au/FindaPsychologist ) 
¶ Kids Helpline  

Tel:  1800 55 1800  
 

http://www.beyondblue.org.au/
http://www.sane.org/
http://www.psychology.org.au/FindaPsychologist
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fr om the department of education 

and training  

 
Volunteer checks ï definition  
A voluntee r school worker is a person who without 

payment or reward voluntarily engages in:  
 
¶ Kitchen garden  
¶ Camps  
¶ Excursions  
¶ School council functions  

 
Schools must establish and implement policies to assess 
and verify the suitability of volunteers who will work with  
children including requiring all volunteers to provide 
evidence  of their suitability.  This evidence is generally a 

working with children check (WWC Check).  
 
The WWC Check is a minimum checking standard set by 
the Working with Children Act 2005 for those who work 
with children, either paid or voluntary basis.  
 
To be a volunteer at a school a WWC card provided by the 
Department of Justice is required unless é. 
 
This card is:  
¶ Valid for 5 years  
¶ Transferable between volunteer organisations  

¶ Free of charge for v olunteers, but cannot be used for 
paid employment  

Note:  WWC checks for paid employment can be used to 
show suitability for volunteer work.  
 
It is also essential that any volunteer that enters the 
school to assist with classroom activities  such as 
reading,  signs in at the office or the appropriate 
classroom/kitchen garden/canteen register.  
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Mt Eliza Primary School  

Work ing  Together  

 

 
This Booklet has been produced for use by students, staff 
and parents of Mt Eliza Primary School.  Please read 
th rough it wit h your child and discuss its contents.  If you 
have any suggestions to improve it ï things you would like 
included, etc. ï please let us know.  The booklet will be 
updated each year.  
 
Please return the form below to your childôs classroom 
teacher.  
 
 

"éééééééééééééééééééééééééééééééééé. 
 
 
We have read and discussed the Mt Eliza Primary  School 
Work ing  Together  Booklet  together.  
 
 
Signed  (Parent/Guardian):  ________________________  
 
 

Studentôs Name: ________________________________ 
 
 
Signed (Student):  _______ ______________ _________  
 
 
Date:  __________ _______________________________  
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